k_fq The required materials for stage 1 audit
1EHA A ALA] HIEEI0{OF St= Xt =2

An organization willing to register a certification to KFQ shall prepare the following data according to the type of
certification, and submit them when applying for certification or when stage 1 audit. The content of those can be
changed according to certification scheme related with national law, international standard and the process of KFQ.
The latest information is posted on KFQ website (http://www.kfg.or.kr).
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The stage 1 audit shall be completed prior to the site audit and the process of the stage 1 audit shall begin
at/around one month ahead of the estimated date of the site audit(stage 2 audit). So the organization is responsible
for setting up every requirement in a timely manner, so that there is no delay. Also, the stage 2 audit would only be
conducted after passing the stage 1 audit, so it is mandatory that the organization prepares every required
documents stated as following, with no exceptions. 1THA AAtE HE /AL 0|7 0f 2tZ £|0fOF 5 S &M AL O H Y oF 1712 Hof
HAE = AL T FHSHH FHUA Q. EHITHA YA Z0tof et HZYYAREA YA 0| 271sE += ALBE 67| MEMFO| thet =HIE
HX 3| 5to] =AM OF gLt

l Stage 1 audit-related document to be submitted when applying for ISO 9001 certification
ISO 9001 215 % Al 1EHA| M AL HIZMF

* Application for certification 21Z54E MF

* All documents and records related with the audit object. (manual, relevant procedure(including guideline
(specifications) if necessary, etc.) sAtCHe#a 24 81 7|5 (7Y, 22 2S5 BAMEL Al AEMAEMT) 23 §)

* The internal audit report or summary report (including the result of the corrective and preventive action)
WREMHAIE DM E= QR DMAY & o YEX] Aot 23

» Management review report (including the result of the corrective and preventive action, if applicable)
BEXNHE ZUMEHE Al A o SEX Aot L3

* Receipt of complaint and response record =& 9 H2|7|=

* Other relevant documents if necessary Z 2 A| 7|Ef 23 24

B Stage 1 audit-related document to be submitted when applying for IATF 16949 certification
IATF 16949 215 41’8 Al 1EHAI M A HEM R

* Applications submitted for certification CIZ4E A HEE M&F

» A manual of audit object (including supporting function to

on-site or interactions with remote supporting function)
HALOY e (O TS A)7|5 22 FAR Y75 42588 X8

::I.)

* Relevant procedure (including guideline line (specifications) if necessary)
BE 25 EAM (EL Al AFMAIEMF)Z

+ Description of process showing the sequence and interactions, including key indicators and performance trends
for the past at least 12 months #|4st O 1271 & S0H0| 2 X|o= 9 Mt A S Zatstn, =AM U 45282 HoFE
ZEMAQ 7|&

+ Evidence that all the requirements of IATF 16949 were addressed in the organization’s process
D= IATF 16949 2 TFAFZ0| ZE0| ZZ MA0|M CHROH L= S
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+ Evidence of one full cycle of internal audits to IATF 16949 and of consequent management review

IATF 1694901 LS LIE M ALS] T H| ALOIZE 7tS

* List of qualified internal auditors and the criteria for qualification xtz £

2 olof FE BSHES A

» List of customer specific requirements (if applicable) 1ZXH 2FArs &5

« Status of shift and manufacturing process operatio Zzf= 2

JHU_Q

» Customer satisfaction and complaints status, including customer reports and scorecards
A EOM W EIEE Zost0], RS B 20tei gt

l Stage 1 audit-related document to be submitted when applying for TL 9000 certification

TL 9000 Q15 218 A| 1THAIMAL HEMF

* Applications submitted for certification

ASUE A MEE M7

» A manual of audit object A At CHA Of<

* Relevant procedure (including guideline line (specifications) if necessary)

HAM (B Al X EMAIEMF)ESH

* The internal audit report or summary report (including the result of the corrective and preventive action)
LHEHAF 20N E= Qo EIOM (AFY oY =X| A1 28t

» Management review report ((including the result of the corrective and preventive action, if applicable)

BIA HE 2N S Al Al

ol
=x

ol gz=X| 22t =)

» Submission record of measurement data to QUEST Froum more than at least once (3months)

QUEST Froum2 £ %[ 13| 0| ¢ B7HE)e| HMHE

* Evidence that all the requirements of TL 9000 were addressed in the organization’s process

HolH Mz &

=27

SE TL 9000 QTAFEIO| REIO| mE M AO|A CHRO{RCHs =7

» Customer satisfaction and complaints status, including customer reports and scorecards
DA BEIM U EIEE Zotsto], DtE 9 S0t et

H Stage 1 audit-related document to be submitted when applying for ISO/TS 29001 certification

ISO/TS 29001 Q1F A Al 1EHAMAL HEMF

* Applications submitted for certification

ASMHA HEE NE

= aT

+ All document and record related with audit object. (manual, relevant procedure(including guideline

(specifications) if necessary), etc.)

YA G2 M 87| E (Ol g, 2EES ZMMEA NFHMAEMF) 28 §)

» Management review report (including the result of the corrective and preventive action, if applicable)
BIAR HE ZMMGHEA AIE R oY=X] 2ot 28

+ Evidence for analysis and report of field nonconformities Z=

« List of customer specific requirements 17
* List of applicable Industrial standards

* Other related documents if necessary
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B Stage 1 audit-related document to be submitted when applying for ISO 14001 certification
ISO 14001 YT M Al 1AM HEMF
* Applications submitted for certification 2154 Al HZEE M7
» A manual of audit object A AtCH A0 & &
* Relevant procedure (including guideline line (specifications) if necessary) 254 HAM(ZR Al X HMAILAMF) 22
* The internal audit report or summary report (including the result of the corrective and preventive action)

YR ZALE TN S 20 A (AIYEX D oS R 21 23

» Management review report ((including the result of the corrective and preventive action, if applicable)
BAXHE AUMAIEZX| W o =X 2ot 3t

* PFD or mass balance sheet regarding production process, flow of waste material, type and amount of raw /
sub material * product and of by-product

YMUSE HrI22 =&, ARME-SUE RFAE0 SRR & SO 2ot PFD L= SEFXHE
» Environmental aspect and relevant environmental impact assessment report stzA=0 91 2t shA QsHE 7 nHA
+ Action plan on environmental management #2224 3% 2

« Identification result of the applicable environmental laws and agreement and rules

Mg HFER LYY, 7Y 50 ToEm

* Environmental licensing document 2tz 0157t &

I~

* Record of accident, violation of law At 9! B4 Q|utAlS

» Nonconformity and corresponding corrective action related to the EMS implementation
EMSA|HO| 2HAE SHS S APY Z X ALY

* Receipt of complaint and response record £2H% = 4 X275

* Other relevant documents if necessary Z 2 A| 7|Ef 23 24

B Stage 1 audit-related document to be submitted when applying for KS 1 7001 & 7002 certification
SMAGHF(KS 17001 & 7002) AT MHE A 1THAMAL HIEM R
* Applications submitted for certification 2548 A HZE= M&F
* Manual of audit object HAHEOIFS (HQl 27Ate & Aol @ FAre EfEd, M e Helf 2 =8
* Relevant procedure (including guideline (specifications) if necessary) a8 XM (ZR Al X[ EMAILMF) Zeh
* The internal audit report or summary report (including the result of the corrective and preventive action)

WS ZAETA £ Qo= nA (AFHEX L o|2xx| 20 B3

* Management review report (including the result of the corrective and preventive action, if applicable)
FANEE ZHMAIEERA A o SR X2 23
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* PFD or mass balance sheet regarding production process, flow of waste material, type and amount of raw / sub
material * product and of by-product
HUSE 722 55, Rz - YUis R4S

R0t Y 50| B3 PFD Tk SULK|E

oln
rH
rir
no

» Amount of energy consumption (electricity, fuel, etc.), water consumption and Carbone Dioxide generation
X BT, PR ), 8FALE Y, Ol LR Ll

o
=

12
gk
ol

* Environment-related social responsibility activity stz at&Ats
» Green management aspect and relevant environmental effect review report =AMZIE5H 9 2t StA A IHZA TN

w
* Objectives, targets and program(s) of green management =Mz S A25E 9 FTA =

« Identification result of applicable green management-related laws and agreement, rules

g sMZE o Hy WY, 7Y S9f ot nt
* Environmental licensing document 2tz 0l5{7 M F
« Record of accident, violation of law Atz 5! #72|8F Afst

» Nonconformity and corresponding corrective action related to the green management system

SMBSHAM Aol 2HE 2HE S A ZX| AR

« Contact record with relevant government body ol & & £J|2t0t2] ¢t =
* Receipt of complaint and response record £2t&4 9 Xz2[7|2

* Other relevant documents if necessary =2 A| 7|Ef 22 24

H Stage 1 audit-related document to be submitted when applying for ISO 50001 certification
Ol AKX Z B A (1SO 50001) 2E LE Al 1THAMAL HIEM T

* Applications submitted for certification QIZ4IH A HZE MF

* Documentation object required by standard (Relevant procedure (including guideline (specifications) if
necessary)) TwZ0IM @7 &= 2AM% YR ES BAME R Al XE-MAIEAMF) Z8h)

* The report of the internal audit or summary report (including the result of the corrective and preventive action)
WRZAIE DM E= QOFR DM (A|ZEX| 8 o =X| A1t 2=t

» Management review report (including the result of the corrective and preventive action
BIRHE BAMAIZ =R 8 ol =X 20 =8)

» Energy plan process 0| 7|2 Z2 A&

» Energy review report (including the documented method and criteria that are used in energy review)
R HE Zu(ZM2tE AR HEO| AL E Y-EEN 7|& =)

* Energy baseline assessment and relevant supporting data 0i|.{ X|#| 0] A 20l AP Z T 9 2hed 274 H[o|E

» Energy source, amount of energy consumption per each source and relevant supporting data
ot o X, O K| /8 AL ™ W 2 24 HolH

Ll .

sl
Ho
I
[Pl
=
Jhor

*» Objectives, targets and program(s) of energy management 01 XIZ % S 2, N2 =S

* Energy performance indicator 0f.{x| 41tx| =
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o

* Relevant regulations and agreements, rules of the applicable energy =& of|X| 22l B & glof 78 59 met At

* Legal declaration form regarding energy (e.g. in case an organization with annual energy consumption at/over
2000toe, latest declaration form by energy utilization rationalization act) ==X of L X|2t2 MM F(H7t O H XA 2
2000toe O| & QI Z=20| Z2 of L X|0| &g 2|etHof 2ot XL K] CrAB[AFRAL M AXLE )

* Violation of the energy related law Of L X| 22 B 72HEALS

» Nonconformity and corresponding corrective action related to the energy management system
AKX B MM AlHof 2tHAE 2t 3 AIZEX|ALE

» Contact record with relevant interested parties sliS O|s| 2t A RXjeto| ¢igt7| =
* Receipt of complaint and response record =£0t8 == 8l Xz2[7|2

* Other relevant documents if necessary Z 2 A| 7|E}f 2H& 24

H Stage 1 audit-related document to be submitted when applying for ISO 45001 certification
ISO 45001 YF M Al 1THAHA HEMF
* Applications submitted for certification °IZAHE A HZ=E M&F
* Manual for the audit object A AL CH4 Of+ &
* Relevant procedure (including guideline (specifications) if necessary) & £ HXA (22 Al X EMAEMF)ZEh

* The report of the internal audit or summary report (including the result of the corrective and preventive action)
LHEZA 20M e QR IM (AF W ol =X A1t 23

» Management review report (including the result of the corrective and preventive action)
BEAAE AN (Y Al A S ol =X A e

* Risk and the relevant risk assessment report &0l 2! 23 Q& dEH 7 20t
+ Action plan for occupational health and safety management system oHH=271 A =7 A =

« Identification result of the applicable occupational health and safety laws and agreement and rules

Mg OMEAYD U AY SOl morEm

» OH&S licensing document Q= Q15{7} M7

* Incident and violation of the law  Xjjsl & H2[EAtS

» Nonconformity and corresponding corrective action related to the occupational health and safety management
system implementation OHSMS A|EH0j| 221l £2{gh 8l A ZX| At

+ Contact record with relevant government body {2 §£7|2tate| oigt7| =

i
pisd
a3
il
N

o

* Receipt of complaint and response record =TH%

* Other relevant documents if necessary =8 A| 7|Ef #& 24

B Stage 1 audit-related document to be submitted when applying for ISO 22000 certification
ISO 22000 YT ME Al 1A HA HEMF

* Application for certification 2IZ41E M3
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+ All documents and records related with audit object. (manual, relevant procedure (including guideline
(specifications) if necessary), etc.) HAH&EE 2M 2 7|5 (7Y, 2SS EAME R A AEMAILEMT) 28 §)

* The report of the internal audit or summary report (including the result of the corrective and preventive action)
LHREMALE DA = QAEDMAIE & o =X| A3t gt

* Management review report ((including the result of the corrective and preventive action)
AAXNHE ZUMEIE Al AE X oY xR Zat 23

* Receipt of complaint and response record =7HEs 9 X2[7|2

* Policies, objectives and performance of energy management AlZ0tH &t&/28 9 FHAH

* HACCP plan and PRP plan HACCP Plan % PRP Plan

« Identification result of the relevant law (including GMP) and regulation 2213 GMPEE) L & 52

rk

* Food licensing-related document A1Z Qls{7} 22l M3

« Violation of the law and the corresponding corrective action B 2{#tAbsH S AY ZX| Abet

» Nonconformity and corresponding corrective action related to the occupational health and safety management
system AlZQHHZAGAIAR AlZol BT E EXRT W AHZK| At

=T

+ Contact record with relevant government body &S & 212012 oe)|=

* Action plan for Food Safety Management System AlZ0tH A GAIAE =T A=l A

H Stage 1 audit-related document to be submitted when applying for FSSC 22000 certification

FSSC 22000 215 4178 Al 1EHAI M A HIEM R

The following docyments are additionally needed incluindg the above

471150 22000 off F7tX o2 CH30f| Chst MF 7+ ZRFL|CH

* The defined documents for all the services (including utilities, transport and maintenance) which may bave
an impact on food safety AE¢t30| Fets 0jE s s ZE MU A (RERIE], 25 X |FAI24 28 of st A E 24

* Supervision of personnel in application of food safety principles
AEZOHH 1A HE0llM )0 Cist 2=

* Specific regulatory requirements applicable for ingredients and materials
42 X WEE fle 7|=0) thstd M Tt M AL

* Analysis of inputs for the confirmation of product safety

HZQHH ol s flot YA tiet 24

B Stage 1 audit-related document to be submitted when applying for ISO/IEC 20000 certification
ISO/IEC 20000 YS4H Al 1EHAI AL HIEMF

* Application for certification QIZAEMF
* Manual for audit object AMAFCHA A AR M

* Relevant procedure (including guideline (specifications) if necessary) #t# 5% HXM (2 Al A EMAEAMF)ZES)

* Action plan for IT service management ITAHAZ2| =71 A 2l

« Identification result of applicable IT service management laws and regulations
HE ITMe A g A A8 S ThrEnt
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* IT service management licensing document ITA{H[AZ2| QI5{7F M3

* Incident and violation of the law Za}| 3! &2 etAtst

» Violation of the law and the corresponding corrective action for ISO 20000 implementation
ISO 20000 A|&of 2He1 &l X 8 AP A Arg

+ Contact record with relevant government body slig H&7|#ate] A2tr|=
* Receipt of complaint and response record =t 9 N2 7|5

il

|—I’U
Ho
e

* Other relevant documents if necessary Z 2 A| 7|Et 2t

l Stage 1 audit-related document to be submitted when applying for ISO/IEC 27001 certification
ISO/IEC 27001 YS M Al 1THAIMAL HEMF

* Application for certification 2IZLEMZ

 Relevant documents related with ISMS documentation requirements (Objectives and policies of ISMS/Scope of
ISMS / Procedure and control within ISMS support / explanation of risk assessment methodology / risk
assessment report /risk handling plan / procedure for plan, operation and control of ISMS process / record
required by ISMS standard / description of applicability)
ISMS 2t A3 27 Ats 2 M B (1sMS YA 9 S5 /1SMS H2[ /I1SMS K| IL{o| HA Gl EX| / R EItUHE MY/
AEIIELD N A /YRR ZEMAE A e, 2 A SHE Qe BAL/I1sMs A A M 75t= 7| &/ HE7tsd

)

lo

* Relevant procedure (including guideline (specifications) if necessary) =& £ EXtM (2R Al A E-MAEMF)ED)

* The report of the internal audit or summary report (including the result of the corrective and preventive action)
LHE ISMSZAHLH R AIAN 2 0M = Q02 DA (A X ok Z=X| Zat z3th

» ISMS management review report (including the result of the corrective and preventive action)
ISMSEE|HE(ZF A E) ZIM (S Al AY & ol =X| Zap =3

* Risk factor and relevant risk assessment report &0l 2 23 &g EH 7 20t

« Action plan for Information Security Management dEE0ot A =7 A2l

H
re
IE
=1
»a
=1
ox
on
<}
i=l
12
iy
=2

« Identification result of applicable laws and regulations & Y=
* licensing document of Information security 220t Ql5{7t MF

« Incident and violation of the law xjs & &H3QBtARSt

* Violation of the law and the corresponding corrective action for ISO 27001 implementation
ISO 27001 H30j| 2t E fX ot Sl APYZX| At

+ Contact record with relevant government body slig &&7|#ate| Aztr|=
* Receipt of complaint and response record £0H&4= 9 X2| 7|2

* Other related documents if necessary Z8 Al 7|Ef 22 2A

B Stage 1 audit-related document to be submitted when applying for ISO 10002 certification
ISO 10002 A1F 4% Al 1EHAIHAL HIEM R

* Application submitted for certification CQIZAEA| MZE MF
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* All document and record related with audit object. (manual, relevant procedure(including guideline
(specifications) if necessary), etc.) JAHA T BM A 7|5 (7Y, BEES FAME LA AEMALEMT) 28 §)

* The report of the internal audit or summary report (including the result of the corrective and preventive action)
WRHAEIM = QOB MAIE X ofE =X 2t 28

» Management review report (including the result of the corrective and preventive action, if applicable)

2N ZE ZUAMGHEA AIE L O 2EX 20 L8

» Management review report (including the result of the corrective and preventive action, if applicable)
BEA HE AUMESHEAl AIE S OYEX] A1 23

* Other related documents if necessary (Customer satisfaction evaluation, Customer complaint performance
criteria and assessment result) Z 2 A| 7|Ef 23 EA (DS HIL ZA0H DM S0 40| E W SFHZT

H Stage 1 audit-related document to be submitted when applying for KFQ 9004 certification
KFQ 9004 1ZAH Al 1THA|MAL HIEMF
« Application for certification ?34E MF
» Manual for the audit object A AfCHA Of <
* Internal evaluation report A& E7HE DA
« Corporation history 3z|At ¢13
* Vision/Mission/Policy/Objective H|Z/0|M4/& & /28
* Introduction of product & 274

« Status of interested party Ofsl| 2tA Xt o1t

ol

* Applicant’s organizational structure and key business status AI&Exte| =2 8l =8 P23

« Status of system (process) AlAE(Z2AM2) 3g

H

al A =
9 A 0]

*» Key performance indicator and trend 2 41tx|

-

Abg

* Customer complaint 174 20t

H Stage 1 audit-related document to be submitted when applying for ISO 15378 certification
ISO 15378 AT MHE Al 1A MA HEMF

* Application for certification °IZ4HE M&F
* Documents and records related to the audit subject AAMCHA OfF 2 MAtCHAFEIE 2M & 7|2
- Manual, relavant procedure (if necessary, instructions (including specifications)
Oimd, 2HEES BAMEL Al RHMALEMR) Z2) 5)
- Documented requirements for work environment
ety et 2MetE QAR
- Clean zone / clean room grade, monitoring and operation status
SCUEETE S, ZUHE L M
= IRISK LUITILIUL Ul pUNIIULIIVILI
29| | 2te|(Risk control)Ate
- r ¢oL uvuliuuvi PIUBIQIII

S| = 22| (Pest control) Z 212
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_k_fq The required materials for stage 1 audit
1EHA A ALA] HIEEI0{OF St= Xt =2

- Verification and validation results of quality critical process including sterilization process
HAZZMAES 2ot ZQEA QAT 2 M A(Quality critical process)2| A% 3 EtZHAg ol Zat

CUSAAETAM EE Q0 TMAIY L oYRX Fat 23

Internal audit report (or summary) including corrective and preventive action results)
« BAXNEE ZAMGHEAl AIE L ol zX| 21 =28

Management review results (if applicable, including corrective and preventive action results)
-=WE A NeVIF

The records related to complaints receiving and handling
< HQA| 7|Et 2HEH Z M

If necessary, other documents

< END 04 >
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